
Name_______________________________________     Hour______________________ 

Habit 1: Be Proactive 

Pages 47-72 

Instructions: Read your assigned chapter and as you read make note of 3-5 important points that you feel are 

key to understanding the habit.  These may be the things you decide to highlight, they may come from 

pictures and/or charts in the chapter, they may be stories or examples that stand your to you, or they may be 

connections that you make between different sections of the chapter. 

 Proactive or Reactive … the Choice is Yours 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Listen to Your Language 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 The Victimitis Virus 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 It Pays to be Proactive 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 We Can Control Only One Thing 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 

 

 

 

 



 Turning Setbacks into Triumphs 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Rising Above Abuse 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Become a Change Agent 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Growing Your Proactive Muscles 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Can-Do 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Just Push Pause 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Human Tools in Action 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Complete 3 Baby Steps and be able to explain. 



Name_______________________________________     Hour______________________ 

Habit 2: Begin with the End in Mind 

Pages 73-104 

Instructions: Read your assigned chapter and as you read make note of 3-5 important points that you feel are 

key to understanding the habit.  These may be the things you decide to highlight, they may come from 

pictures and/or charts in the chapter, they may be stories or examples that stand your to you, or they may be 

connections that you make between different sections of the chapter. 

 Begin with the End in Mind – What it Means 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 The Crossroads of Life 
o What about Friends? 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 

o What about Sex? 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 

o What About School? 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 

 Who’s in the Lead? 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 

 

 



 A Personal Mission Statement 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Uncovering Your Talents 
o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 The Great Discovery 

o Complete the activities on pages 86-89 

 

 Getting Started on Your Mission Statement 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Three Watch-Outs 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Go for the Goal 
o Key No. 1: Count the Cost 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Key No. 2: Put It in Pen 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Key No. 3: Just Do It! 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Key No. 4: Use Momentous Moments 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Key No. 5: Rope Up 

 ______________________________________________________________________________

______________________________________________________________________________ 

 

 



 Goals in Action 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Turning Weaknesses into Strengths 
o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Make Your Life Extraordinary 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Complete 3 Baby Steps and be able to explain. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Name_______________________________________     Hour______________________ 

Habit 3: Put First Things First 

Pages 105-128 

Instructions: Read your assigned chapter and as you read make note of 3-5 important points that you feel are 

key to understanding the habit.  These may be the things you decide to highlight, they may come from 

pictures and/or charts in the chapter, they may be stories or examples that stand your to you, or they may be 

connections that you make between different sections of the chapter. 

 Packing More into Your Life 

o Quadrant 1: The Procrastinator 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Quadrant 2: The Prioritizer 

 You get to skip this one for now. 

o Quadrant 3: The Yes-Man 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Quadrant 4: The Slacker  

 ______________________________________________________________________________

______________________________________________________________________________ 

o Quadrant 2: The Prioritizer 

 ______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

 

 Pick Up a Planner 

o Plan Weekly 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Adapt Daily 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Does It Really Work?  

 ______________________________________________________________________________

______________________________________________________________________________ 

 

 The Other Half 

o The Comfort Zone and the Courage Zone 

 ______________________________________________________________________________

______________________________________________________________________________ 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Never Let Fears Make Your Decisions 

 ______________________________________________________________________________

______________________________________________________________________________ 

 ______________________________________________________________________________

______________________________________________________________________________ 



o Winning Means Rising Each Time You Fall 

 ______________________________________________________________________________

______________________________________________________________________________ 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Be Strong in the Hard Moments 

 ______________________________________________________________________________

______________________________________________________________________________ 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Overcoming Peer Pressure 

 ______________________________________________________________________________

______________________________________________________________________________ 

 ______________________________________________________________________________

______________________________________________________________________________ 

 

 The Common Ingredient of Success 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 A Final Word 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Complete 3 Baby Steps and be able to explain. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Name_______________________________________     Hour______________________ 

Habit 4: Think Win-Win 

Pages 145-162 

Instructions: Read your assigned chapter and as you read make note of 3-5 important points that you feel are 

key to understanding the habit.  These may be the things you decide to highlight, they may come from 

pictures and/or charts in the chapter, they may be stories or examples that stand your to you, or they may be 

connections that you make between different sections of the chapter. 

 Win-Lose – The Totem Pole 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Lose-Win – The Doormat 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Lose-Lose – The Downward Spiral 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Win-Win – The All-You-Can-Eat Buffet 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 How to Think Win-Win 

o Win the Private Victory First 

 _______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 



o Avoid the Tumor Twins 

 Competing:___________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 Comparing:___________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

 The Fruits of the Win-Win Spirit 

o _____________________________________________________________________________

_____________________________________________________________________________ 

o _____________________________________________________________________________

_____________________________________________________________________________ 

 

 Watch How it Makes You Feel 

o _____________________________________________________________________________

_____________________________________________________________________________ 

o _____________________________________________________________________________

_____________________________________________________________________________ 

 

 Complete 3 Baby Steps and be able to explain. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Name_______________________________________     Hour______________________ 

Habit 5: Seek First to Understand, Then to Be Understood 

Pages 163-180 

Instructions: Read your assigned chapter and as you read make note of 3-5 important points that you feel are 

key to understanding the habit.  These may be the things you decide to highlight, they may come from 

pictures and/or charts in the chapter, they may be stories or examples that stand your to you, or they may be 

connections that you make between different sections of the chapter. 

 The Deepest Need of the Human Heart 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Five Poor listening Styles 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Genuine Listening 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

Genuine Listening in Action 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 



 Communicating with Parents 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Then Seek to Be Understood 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Complete 3 Baby Steps and be able to explain. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Name_______________________________________     Hour______________________ 

Habit 6: Synergize 

Pages 181-202 

Instructions: Read your assigned chapter and as you read make note of 3-5 important points that you feel are 

key to understanding the habit.  These may be the things you decide to highlight, they may come from 

pictures and/or charts in the chapter, they may be stories or examples that stand your to you, or they may be 

connections that you make between different sections of the chapter. 

 Synergy is Everywhere 

o _____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Celebrating Differences 

o Shunner’s Profile 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Tolerator’s Profile 

 ______________________________________________________________________________

______________________________________________________________________________ 

o Celebrator’s Profile 

 ______________________________________________________________________________

______________________________________________________________________________ 

 

 We Are All a Minority of One 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o Make sure to complete the activity on page 187 

 

 Celebrate Your Own Diversity 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Roadblocks to Celebrating Differences 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 



 Sticking Up for Diversity 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Finding the “High” Way 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

o _____________________________________________________________________________________

_____________________________________________________________________________________ 

 

 Getting to Synergy 

o Define the Problem or Opportunity 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

o Define the Problem or Opportunity 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 

 Teamwork and Synergy 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

o _____________________________________________________________________________________ 

 

 Complete 3 Baby Steps and be able to explain. 

 

 


